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COURSE:PRE].UDE:

irr step *'itli eff"errt to achieve the objectir,-e of aequiril-e cemp*ter literacy in ar:

inciusive Elaru1er^ Cirandidas Mahavid.rrala,va has iaunched a fle,\,v cer-tificate c.)urse {iI1

"'Co*rpu ler Literacy".

This basic c{-}inpriter skills ei:urse u,'i11pror,'ide,r,ou rvith arr understandir:g *f tire nterst

popular, {ufi"eflt technoiagies $sed at i}ilme and in the rvorkpiaee. Y*r: rvili trecorne *tEiputes
Iiterate irr this iracds-cr c*ttrse while you ]eam to access, ereate. save a*d ]Eanagc

dcerin:ents. sprreadsheets and emaiis and use the lnternet ett-ectively"= We dem-vstiiy

tenninolog-v and iurpart best pr**tiee skills far productive and seeure use of ltarelware anel

sr:ftrvare.

OBJECTIYEL

* A*q*ire confidence in usi*g ccinpniers i* prciessional aritl Ceneral Life

+ Will be abie t* id*ntitj.the trasrc L1$rlpoilrrits of r,r-rrniluters anri terrnir:*lag3.,

+ in deptir ialox'lerlge a$*ut So&rvtu*e paekages atlri .L1ardra,,are

*i. Under:stand file management;

* ereate documents using word process.r', spreadsheet & presentation si:flrvare

* lJnderstanrl eotrrputer rretrvorks, a.nd brovi,se the intemet, oontent seareh, ernail artd

soi latlorate w'ith peers

t Use e-{i*r,ernarre applicatii:ns, ;urd use computr'r io impror,,e existing skiiis and learn

ner,v skills

.i* Undsrsta*dir: 
-s 

Social ]r{etrvorking p latl'orrn

.1. Using internet tc gather digital resource

DIIRATIOl'-t;

T'his course is clesigned for 30 iecnrre hours" lt rvill be r*unded off rvitirin 3 n:anths.

ELIGIBII"ITY:

Candidates rvho have suceessftilly et:mpleted the Higher Secondary Eramiuatrcir

i10+2) atrd are cuffently erralled as graduate students in an,v affiliated college u:rder ar,1-

university in any stream are eligible to appll,for the conrse.

HQW TO APEL]T:

Thc newll'adrnitted l't Semester studcnts are eligibie fo apply 1'or tlre corrse. They can

solleet the appiicatiou fbrm ttcm the college otfiee/course coordirerlor and subrnit thc filled

Ibnn at the same ;:laee, if a large number of stuilei:ts have applied thcn trp l0l) students will

be selectcd based ou Higher Secondary marks. ,)r . (.Uwe)
r. handicj;:
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S.L,
No. Chapterx Theory Hcurr Practical Hours

1 Knawing Co*rputer I i

1

trltroduction to Wiirdapvs 1 2

a h{S Word Processirg 2 4

. SpreadsheetSoftrvare 1 -1

t Present atio n S,:ftlva:'e I I
a ivlaki* g Smali Fresenlation I I

3 lnteraet Usage I 6

T*tal Leeture Hours t0* + 18:2n 09 1S
[naugurertion Sessiorr *t the begi*n*rg

of the course OI

Assessment/Exam an d \ralidation 02

Total Caurse Haurs 2?+$3 = 3S

Allocajion *.f Total Course Hours:

,{q. q{ S-e,ats:

'l'he eonrse will have an inteke e*pa*it17 *f liifi ci:ldielates.

Availxble ln{rastructu raI Facilitirs:

College has a sufficienl nuntber oiclassrr:c;iis. A r.veii-eq*ipped and rvell-fiiraisheri c*iaputer

latroratory having more than 20 computers. smart classrocms and a iarge auditariirm ivitir all

in*dern teachurg tools are also availal-;le.

,TIME TABLE€ROGRAM $SHEPTJLE :

;_;i-:urce cg-o inator

CIass
F{c ^fUI

Tentative Dates Rerpective Teachers Topies

I fi"1-{i9-20 t8 Prcf. Kiranrnov Maudal
lnarguration sessio* ciraired furv

prineipal Dr. Sk Ataur Rahaman
& lQAt' eoordinatc:r

2 0{:-{19-20 } I Irr:*t, Kironmov Mandal Knowing Cr:*tputer
a
_l I 1-09-1018 Frofl Kiri:nrnoy lr.4anrlal lland on Praetice +n Corrputer

4 14-{i9-201I Dr Srrdip Nr" &{artra ittrci ction ti: !1iind*n-s

5 i 7-ilq-20 I I Preif. Kironr*rry L{a*dal Hand cn Practie"+ on Siin,*1*rvs

6. 2{.}-S9-2018 I)r. Sudip Nr. i\.{riitr;r Hand r-rr Practi+e ** Wlnd*rvs

22-i]9-2ut I Ilr. Kanstav Mrikirer-lee MS 1&'crrlFrceessinu

I 25-f iJ-2r)18 flr. Kaustav Mukherjee ilanrl on lrractice or Word

I Prof" Kirixurov Manrlal MS Word Processins

10. 0-i-10-?01 8 Pr-rl'. Kircnnio_v kfandal Hand on Practic:e r-ln Ward

l1 CI5-10-?01fi Profi Abhinarrela f:lr;rkrab*rtv IJand ort Pr;tetice rur Wr:rrd

..nanciid
Ki'ruir;
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I-
l! (i9-10-2r)18 Prol.,{i:irinancia eirakra}uty i{and rn Fraetiee on lrlrarrj

11. 1:-1i)-2018 Dr. Sudip Naiav*n fu{aitra Spreadsheet Sc*rvar*

i4. 3l = 1CI-2t.)t 8 Dr. Sur1ip Nara,r,an h4aitra i{aird on Pra*tiee +n Spr*adsli*et

15. 03-1i-2018 Fraf Tapas Kumar Mondal Haud on Fractice on Spreadsheet

16. 12-I 1-2018 Prof Tapas Knmar &4onilal Hand on Irraetise on Spreacisheet

t7 15-1 i-2018 Dr. S*bhas Singha Roy Presentation Ssftwere

18 l7-i1-2018 Dr. Subhas Singha Roy
F{and orr Praotice on

Freseniiltialr

i9 2ft-t t-2018 Prcf. Abhinauda Chaksalr*itv fufakarg SmalI Presentaticr:

20 22- I i-2(l18 Frof. Abhmaliia Chakrati*rty
}{anci r:ir Practice cr:

Presentation

21. ?6-il-201 8 Ilr. Sayantali tranerjee Theory ahr-xrt lrternet Usage

22. 29-i l-2018 Dr. Amrp Kurnar Rano fheory atrout i*temet lJrage

2_? {}3- 12-2fi t 8 Dr. Sa,va*tarr B arrerjee H+ud gn Praetiec r:n krter-r:et

t+ {ji]-1:-:0I S Fraf, K*r:*mi:y E{*ndal Hand ** Praeti--c *n }fiis=rn€t

:5 {}E-1:-20i S Ilr, 5x1,arfan Ei:ncr-jee Haad r-r* Fr"ar:fiee r:r lrtersed

2b I :- 1:-:$ i I llr. A:iup Kr:r:ar fi:in* H*nei rxr Fr*ctiee *il *rtemist

27 15-12-:018 Dr. Sa--vantan Banerjee l{and ou Praetice r';r l;rter::et

28. 18-12-2018 P:*f. Kironmov ir4ancial -Fiand on Praetic:e on i*Ier-net

29 ?2- i2-?il 1 I Praf. Kir*lrrarty Mandal Asse ssm ertlExaminatior:

30 27- t:-20 1 I Prof. Kircnmoy &{andal
L-ourse Validation chaired by
Pri*cipal and IQAC coordinator

Coufse Cqg-rdinat"nr:

Prof Kironrnol"Mandal. Assista*t Professor, Departinent of Physies, Chanclidas

Mahavidyala,va

Advisorv Csmmittee;

. Chair}:ersoil - Ilr. Sk. Ataur Rahamall. Prurr:iBa1

l!'lerubqr"s:

r llr. Sutriras Sir:gha Rov- C*ordirator_ IeAe
r Dr. Sr-rclip idaravan Maitra. Assi:eiate Pri:fess*r of Hi.qtr:n,

r Dr. Kaustar,- Mirki:eljee - ;$ecretarv"'feashei-s' Cr:uiieil

. Dr. *ea,vautan Banerjee. Deparlmett af Zoolcg3:

r Frof'. Tapas Kumar Mondal, Deparlmert of ecirrrnerce

o lrrnf. Abhinand.r Chakraborty, Department of Engli*h

e)t(. \^s^^
C0uree Co-oi'Cit
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BerogrseFsr$on$i

The 'filrnputcr tit*raqy' eertiflc*Ie cour$s wiii b,* *xssut,"irl b-v seie+t*i{ &ieElty i:reurbsr*e

fiour r,liffereat rlepiuiments +f otrr eoileg*. M*re*ver, erperts atql sehnlars iil this fielel fr*n:

other reputed institutions rvill also L:e invited. A tertative lirt of in-house faeulq, rn*ml:ers

ineludes *

. Prafl Kirorrrnoy Mandal" Assistant lrrr;f'essor rf Ph-vsic (eourse erordinator)

. Dr. Sudip Naray-an Maitra, Associate Pr*fess*r *{}Iistory

r Dr. Sayantan Barerjee. Assistant Professor *f'Zaaiog,r.

. Dr. Anup Knmar Rano- Assistant Profess*r of Sanskrit

r Prof. Tapas Kumar Fvlcndal. SACT of-eotlmerce

" Dr. Ka*stav h{ukheijee. Assistant Pr*lbssor oi Geogra,phl,

r Praf- Abhinanda Cliakrabartv" Assistant Prtifessor of Englisir

!L.
Signature *f

eonlse Lloordinator
{i*mputer L.iteraey


